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SUPPLY o | |
. STANDARDIZATION OF HEAVY-DUTY FILE FOLDERS ~ |

STAThEFERENCE: NOTICE He.

1. Ths following item has been sdded to the 1list of filing supplies
standardized for Ageney-wids use in reference Notdse:
Iten Stock No.
* Folder, file, preasboard, legsl, |
motal teb, 1/3 out, slot punshed
in 1st and 3rd positions, linen *W"
type expanaion gueset,
2. The azbove itsms are heavy-duty folders which will be inmd for uu

o

_only in thoss files shere thers are fregquent rcfarencu to records not mbjuet
to sarly rcﬁ,:‘mnt and where the hnvy continuing usage of such files wuld |

. mcnuﬁ;mﬁa replacemsnt of the standard 11 point folders during the sotive Mto
ot the rmorda:.. Standard heavy-duty file folders would be Jnntirubly used,

 for example, for filing case or project records, whers ﬂw l'l‘bl of expansion
i ‘and the perdod of time the records will be retained im mgh as to preclude '
. the use of standard 11 polnt kraft folders. | |
e 3, Thin type folder is being ntmdm-&ud in ordor tu replace many af tho ‘ ‘
: é,;\v:ﬁ.tftr»nt t.ypm of heavy-duty folders now used in the Agamy. St:.ndardisution
_‘.?.-“ such a foldsr will-effect mbctmtial econocnies in the prommt and

‘ v ‘swm‘. of folders. ' ' : o B |
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o ‘lh &mh folders m be: obt.t.uwi w ml:mitting 3 mu:laitim u:rowh |
tm ltrca Reoords Officer buring the tmllmd.ng ctlt-mt ru wtifiewion :
“b:v t-lw lzru Records Officer.

These roldlrs are needed becauu the rrnqumnt. rormme

requirements of the tile vould mcassiuta raplulnlnt

of the standard 11 point fal&ws during t.he mtiﬂ :u.t-

“of the recerds.

.s.ianedt -

Requisitions for these folders received ldthnut_'thia ,mtiﬂﬁtion’ :
will be returned to the requesting office. '
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